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Summary

Each year thousands of high school seniors panicraake hasty decisions. For many, their hasty aeclsas
a negative impact on their future. The topic tlaitses the panic revolves around college and cdeegsions.
The reason they panic stems from being inadequptepyared for the number of college options andoetso
available to them. In an effort to gain admissiato icollege at the last minute they are often forcemake
decisions that are not in their best long-termrages.

The purpose of this booklet is to allow students parents to being to make informed college anderar
decisions. This can be accomplished in a mannéatloavs for time and thought, giving you the best
strategies to make an informed decision about fidure. Rushed and hurried decisions are ofteinfidrmed
decisions, leading to mistaken goals and caredéspétis not our intent to have someone sit doneh r@ad
through this entire booklet in one sitting. Rathy@u will be better served to view this bookletaagsource
for you to use as you begin this long and excijmgney. If you follow each step and give an appiaip
amount of time for each to come to fruition, themwill be able to make wise and informed decisiabsut
your future.

So, as you begin the transition from high schoadiege, then into a chosen career, make surelgol
rush the process. Remember to stay patient andrsteeling down the career and college road sotitear
later.

Good luck and enjoy the journey!
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Getting Ready

1. Senior Year Planning Guide

September
» Explore and begin to narrow your post high sclapmtions.

* Register with the NCAA if necessary.

» Schedule a conference with your counselor toudis¢uture plans.

* Register for the ACT and/or SAT | & Il if requite

* Attend the National College Fair at the Minneap@onvention Center.

* Secure college applications.

» Determine if your high school courses meet c@legreer/NACAA requirements.

* Most colleges including the University of Minnésavill accept applications starting in September.

» There are numerous Minnesota Education Fairsigfirout the state during September and October.utons
your counselor for dates, times and locations.

October

* Visit campuses during Teachers’ State ConferélEeA)

* Apply for early admission decision if interested.

* Research private sources for scholarships.

November

* Finalize college choices.

» Check to be sure that you have registered foafipeopriate entrance tests.

» Schedule admissions interviews if necessary.

* Request recommendations.

* Insure that your college application is completeheck with counselor or college.

» Keep a file copy of all applications.

December

* Obtain the Free Application for Federal Studessidtance (FAFSA), the required form for the Mirotas
State Grant program, in early December. Refereanaaly for more information on FAFSA.

* Talk with your parents about the information negtb complete the financial aid application.

» Meet the priority deadline for college applicaisp especially the University of Minnesota.

January

* Attend a Financial Aid Workshop.

» Complete the FAFSA on line if possible. You mégoause the paper application. Obtain any additiona
forms directly from the colleges of your choice.

February

* Review your status on all applications.

» Check deadlines for financial aid applicationd &ousing applications at all colleges you are ctansg.
* If you have not submitted your financial aid apation, do so. Some financial aid is given onrstftome,
first serve basis.

March

* If possible, visit all colleges to which you haaeplied if you have not already done so.

* If you have not applied for admission to a collggmay not be too late. DO SO NOW!

* Review your financial Student Aid Report (SAR) &xcuracy.

April_

» Review college acceptance notices. Complete sacg$orms. Finalize your choices.

* Review scholarship, acceptance notices and refectformation. Complete necessary forms.

» Keep up academic work. Colleges will review ybnal grades.
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2. Class Schedule for High School

As a high school student, you have the opportunifyrepare yourself for college in a very uniqueywso
other time in your life will afford you the timegsources, or energy to pursue your future educatand
occupational goals than now.

If you have ever wondered what colleges want youatee on your transcript, wonder no more! The dasre
going to be revealed to you right now.

High schools across Minnesota follow a similar skthe to the one described below and build on froere.
It is recommended that students in high schoothsdollowing schedule to enhance their level dfege
readiness (for information about College Readimges®www.act.org.

RECOMMENDED ENHANCED CLASS SCHEDULE
English: 4 years

Mathematics: 4 years

Social Studies: 4 years

Science: 4 years

Some of your credits can come from accelerated misichool classes (ie.. taking Algebra 1 in midstikool)
but a majority of them should be taken at your lighool. Students who have followed the enhancegram
typically do much better on their ACT and SAT tdstscollege admission.

While high schools offer students a certain nundfelective credits each year it is advised thadehts use
those credits to complete the enhanced scheduleraalle classes that directly relate to their ekscollege
field of study. Students who wish to pursue colldggrees in music should focus on music, whiledivalso
are interested in business should spent time takitrg business related classes.
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Careers and Inventories

3. Learn about your skills and interests

Discovering what career area you want to pursuebeam place to start before searching for a calli#tjeg
out your FAFSA, or even visiting a college. Theqass each person takes to settle on a specifierdastl
or degree is very different. Some people are imibeel to pursue a certain career because of thmilyfa
history in a particular career field. It is not entmon to have generational career paths that eniéasi To a
large degree, your family environment can greatfijuence your thinking and career pursuits.
So, what do you need to know in order to beginpifeeess of learning what job best suits your skifid
interests? The following are recommendations okb@mnd resources for you to look over to help yakie
such an important life decision.

1. “48 Days To The Work You Love”- Dan Miller*

2. “No More Mondays”- Dan Miller*

3. “The Right Job, Right Now”- Susan Strayer

4. “Career Match: Connecting Who You Are with What Ybluove to Do”-
The first two books are highly recommended and khbe read by both students and parents, no maliat
their career field or job satisfaction level.

*Dan Miller's books are faith-based but includea bf practical information that is applicable to

anyone searching for a filling career.

4. Career inventory websites and resources

There are many websites that offer career andesténventories. The good thing about taking amenl
personality and interest assessment test is theninesults. You can find a good website, answena
guestions and have your results right in frontaidi.yThere is a warning though. Among all the gaokisl and
good information there is a plethora of spam amd juf you have to go through a number of pagesfigis
from advertisers, or if you have to continually ckéNo” to pages worth of magazine or email suljgtasns
than the results of the “free” assessment are nothvwthe headache of the spam and trash you’livede
return.

Before you being to look over this very long listrterest and personality links there are a feat thould be
well worth your time and money to pursue. John &tadl's career interests and assessments are typieajl
well done and give good information. There are mlper of links and resources from him in the infotiora
listed below. The first link listed is VERY goodrfa complete and thorough assessment. It useschdea
connect your skills and interests in a number tégaries, making it easy to read and understandleWhs a
fee-based service, the small amount of money yauldhvgpend to take this assessment will be well kvibrin
the long run. This test, coupled with reading ohBan Millers’s books will put students and pareints
good position to make an informed career decightsn, check ouhttp://mncis.intocareers.ofgr career
information.

Campbell and Keirsey Personality and Interests Work Interest Quiz
Inventory http://www.myfuture.com/career/interest.html
http://www.keirseycampbell.com

Career Planner
Self- Assessment:Tools and Quizzes http://www.careerplanner.com/
http://content.monster.ca/tools/

Which jobs interest you?
Free Career test http://www.careerkey.org/
http://www.guestcareer.com
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Holland Codes Job Hunters' Bible.com

http://www.roguecc.edu/counseling/HollandCodes/t http://www.jobhuntersbible.com/
est.asp
Interest Inventory & Career Resources
Free sample assessment http://careerplanning.about.com/library/glossary/bl d
http://www.assessment.com/ ef-interestinv.htm

http://www.assessment.com/StartMAPP.asp

View general job market trends
Top Careers that Match Your Interests http://www.acinet.org/
http://www.testingroom.com
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5. Top ten steps to choosing a career

Career choices may be more difficult today thaangttime in history. There are infinitely more caneto
choose from; career definitions are more fluid ananging; and the level of expectations are ridihgst
men and women entering the workforce today can@xpechange careers three or more times during the
working lives. Here are ten steps to help ensuaeybur choices are good ones.

1. Begin with your values.

What's really important to you? What do you vale inost in life? What do you like to do so muclt g
would almost feel guilty getting paid to do it? Eeeguestions are designed to help you get at ot ddey
elements in career choice: values. Your valuesheremotional anchor of all that you do. Satisfytageers
are built upon the notion of a high correlationviletn one's personal values and the work they witlding.
Begin your career search by sorting out your vaareswriting them down as clearly and succinctly@as

can. Go tdhttp://www.usd.edu/trio/tut/time/workinv.htnid learn more about your work values. Also reasl th
article on personal values and the effect it hasras goals, direction, and pursuits-
http://www.gurusoftware.com/GuruNet/Personal/Toflegues.htm

2. ldentify your skills and talents.

A skill is something you've learned to do. A talensomething you've been born with, or at least ylou
seem naturally qualified to do. It's importantésagnize the difference between the two. You magkidked
at something and still not find it interesting. @bas are, however, if you are naturally talentesbatething,
there will be a correlation between that partictédent and your values. Put another way: you areerapt to
enjoy doing what you do well naturally than whatuywave simply been taught to do.

3. Identify your preferences.

From early on, we approach the world with certarmspnal preferences--how we perceive others, how we
think and make decisions, whether we prefer coscayper people or vice versa, and the extent to vie
are comfortable with uncertainty in our lives. Foany, these preferences operate at a subconseialshut
they strongly influence the way we function witlhets. Some questions may help; Do you regard ylhase
highly intuitive? Are you outgoing or reserved? Whaced with a decision, do you rely primarily @cts or
feelings? Your answers to these questions cagdalmuch about the kinds of work you will find inésting
and challenging. One way of sorting this all oubystaking the Myers-Briggs Type Indicator a sedé@ssing
instrument that helps clarify these issues. If fauen't taken it in the past year, or at all, gtrengly
recommend that you take it and include your resnl{gur career deliberations. Access an onlinsieerby
going tohttp://www.personalvaluation.com/

4. Experiment.

There's no substitute for experience, the mordétier. It's probably safe to say that nearly evarnger looks
vastly different from the outside than from withifiyou're new to the job market or if you are ddesing a
career change, get out and talk to people whodaualty doing it. Take a job in the field or indosand see
for yourself if it's really all you thought it wadibe. And don't rely on a single authority or wexperience.
Within the bounds of the area you've picked, trgeébas much and as varied experience as youfogou'te
committed to finding out about a certain careey yay want to consider volunteering in order tangaork
experience. That way, you'll be able to test ougthvér it fits your values and preferences. If yoand getting
paid to do it, chances are you won't stay witmieas you like it.
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5. Become broadly literate.

In this high tech information world, there is acriedible pressure to specialize, to know more aatkrabout
less and less. That's dangerous, because it imigemseases your chances of being obsolete. Maopie
lose their jobs and scuttle their careers becadnesehiave gradually developed tunnel vision aboud esind
what they are and what their capabilities are. dldedebate over specialist versus generalist isgoimpered
by a new term: the generalist/specialist. Thagsitkdividual who has been able to grasp the largiene
while, at the same time, becoming expert on sewénié parts. That's what becoming broadly litenatall
about. Learn as much as you can about what inteyestand about the jobs and careers you're cairgide
not just what those involved are currently doingf, #bout where the industry or profession is hegadin

6. In your first job, opt for experience first, money second.

If you're at the top of your class graduating sunwona laude, you may be able to combine both imglesi
package, but for most new entrants into the woddpit's a matter of priorities. A good way of sgiup
several opportunities is to ask yourself: "Whiclsifion will offer me the best chance of becomingadlent
at what | do?" And that may not be the one thasghg highest initial salary.

7. Aim for a job in which you can become 110% commitd.

Modest dedication and average performance are aptadae today. The problem is, with downsizing
becoming fully acceptable you aren't likely to diger the truth of that statement until you're oua gob! So,
how to protect yourself? If you aren't able to caiti0% to what you are currently doing, start N@Wind
something in which you can.

8. Build your lifestyle around your income, not yourexpectations.

Recruiters are famous for courting desirable appli€ with promises such as: "In two years, youdbel
making X thousands of dollars". The problem is thahy new entrants into the job force buy into time
and begin living as though they were making thellahmoney promised in two years. A better wayis t
begin, right with your first job, to structure yolifestyle in such a manner that you can put aveayptercent
of every paycheck. Starting early and investingitady and wisely are probably two of the greatesirets of
wealth accumulation.

9. Invest five percent of your time, energy, and moneinto furthering your career.

In terms of a forty-hour week, that's only two roper week. The point is, you cannot rely on youpleyer
to spoon feed you. Employers today are orienteé@tdsvimmediate returns on their dollar. They willest in
you only when they can see an immediate or religtoyeick expensive benefit, or when they see
extraordinary potential. Better to not count omeit Dedicate yourself to getting ahead by keeplmepd, and
you do that be controlling the one thing you cantam: your dedication to being the best that yan be.
Ideas can include reading a book that can furtbar knowledge on a certain topic, taking a class, o
becoming involved in a community group that disess®pics that are of interest to you.

10. Be willing to change and adapt.
If you re-read the preceding steps in this lisyy'yamote an absence (refreshing, | hope) of emiphgson
goal-setting and a substitution instead, of woikis'lvalues”, "skills", "talents”, and "preferentel's not

that goals aren't useful, but rather that they khemerge naturally from these other factors amdnpehough
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you may write them down and paste them on youramithey should not obscure the need to be wililg
change and adapt to new conditions, your own groart developing opportunities. The distinctionehisr
between "direction” and "plan”. An ant has a digttbut not a plan. The ant knows where it waotgd and
is willing to turn around, back up, and change seun order to get there. But the ant hasn't writtelown,
posted it on a bulletin board, or gained concureenem all the other ants. The ant just knows, \aibisolute
certainty, the general direction in which it's hegdand that it WILL get there. That's what modday career
direction is all about.

This piece was originally submitted by Shale PEukcutive Coach, who can be reached at shale@slaalecom, or visited on tlveeb. Shale
Paul wants you to know: | work with individuals whaee committed to getting ahead, changing diregctiosimply growing! The original source
is: Written by Shale Paul. Copyright 1996, Coaclivdrsity. May be reproduced or transmitted if deodn its entirety, including this copyright
line.
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ACT vs. SAT

6. What is the ACT2{ww.act.orq

« The ACT is generally accepted for college admission

« The ACT is curriculum-based. The questions on t&d Are directly related to what students have
learned in high school courses in English, Math@saand Science. They are also evaluated on their
Reading skills. Because the ACT tests are basadhanis taught in the high school curriculum,
students are generally more comfortable with th& Al@n they are with traditional aptitude tests or
tests with narrower content.

+ The ACT is more than a test. The ACT also provigsstakers with a unique interest inventory that
provides valuable information for career and edooal planning and a student profile section that
provides a comprehensive profile of a student'skwohigh school and his or her future plans.

- The ACT is a good value. As a private, not-for-firofganization governed by educators, ACT is
committed to providing services at the lowest gasstost. Accordingly, the ACT provides a
comprehensive package of educational assessmegtesel planning services for college-bound
students at a fee that is lower than the fee ®ISAT admission test.

7. What is SAT?Www.collegeboard.coin

The current SAT includes three sections. On eactioseyou can earn a maximum score of 800 and a
minimum score of 200. For the test-taker's finarecthe College Board adds the three scores tegeth
typically, a percentile is included with the scaralculated on the basis of scores from studentstadk
comparable tests. Traditionally, top-flight univiges, such as the vy Leagues, have demandednhighy
SAT scores from their applicants.

The first section of the SAT is mathematics, whghHivided into three sections. Most of the quesibave
multiple choice answers, although several questiegsire test-takers to fill in their numerical ass on an
optical answer sheet. The next section is critieatling, which requires test-takers to read shassages and
fill out the correct responses to multiple choicestions. Students must also be able to fill inbllaeks in
sentences using a list of word choices, demonsgratcabulary skills. Finally, the writing sectiohthe SAT
requires students to write a brief essay, anddpaed to questions which test the writing and ediskills of
the test-taker.

8. Which one should | take?

Deciding on which test to take has become moreretant debate then it was in the past. For ybarsao
tests were separated by their geographical aitiliat but as each test has changed and become more
competitive over the years, combined with the gubgr supports from both sides, the two assessniaves
become widely accepted by every college. This hagasly forced an issue upon high school studrats
many did not have to decide on in the past. Wradbeitter to take? It's really not a question tlaat loe
answered completely, and will constantly be ondedfate because of its subjective nature. Whilegithia
research for this article, this author has mad®Wws decision based on what each test seems to f&tarrhe
SAT is designed more for documenting a studentlgyabnd knowledge in how to take a test while K€T
is more of an observation of what you have leambite in high school. Based on that, it seems i have
the book smarts and do a great job in class, theatdor the ACT. If you're the type who picks up
information quickly and can take a test without och studying, then the SAT has your name onhitak
about which skill set you want to show to collegesl make your decision.
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Finding a college

9. Deciding on the type of college to pursue

What kind of college do you see yourself attendiDifferent types of colleges suit different typdpeople.
Take a look at these descriptions to help you desrevyou fit. Visit
http://collegesearch.collegeboard.com/search/agedfgchool.jsgor a more information.

Liberal Arts Colleges

Liberal arts colleges offer a broad base of courséise humanities, social sciences, and scieMest are
private and focus mainly on undergraduate stud€iésses tend to be small and personal attention is
available.

Universities

Generally, a university is bigger than a collegd affers more majors and research facilities. Céss often
reflects institutional size and some classes magttiaby graduate students.

Community or Junior Colleges

Community colleges offer a degree after the conynlatf two years of full-time study. They frequegntiffer
technical programs that prepare you for immediateyento the job market. Learn more about communit
colleges.

Agricultural, Technical, and Specialized Colleges

Have you made a clear decision about what you veatid with your life? Specialized colleges emphasiz
preparation for specific careers. Examples inclidémusic, Bible, Business, Health Science,
Seminary/rabbinical, and Teaching.

Public vs. Private

Public colleges are usually less expensive, paatilsufor in-state residents. They get most of timeoney
from the state or local government. Private cokegy on tuition, fees, and other private sourBesate
colleges are usually smaller and can offer moregelized attention (and some believe, more pestig

Special Interests

« Single-Sex All four-year public colleges and most privatésols are co-ed. In terms of single-sex
colleges, there are about 50 specifically for meah @out 70 specifically for women.

« Religiously Affiliated Colleges Some private colleges are affiliated with a relig faith. The
affiliation may be historic only or it may affecag-to-day student life.

« Historically Black Colleges Historically-black colleges find their origins the time when African
American students were systematically denied adoes®st other colleges and universities.
Hispanic-Serving Institutes There are about 135 institutions designated byi¢kleral government as
"Hispanic-Serving" At these schools, Hispanic studeomprise at least 25 percent of the total full-
time undergraduate enroliment.
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- Deaf Student Colleges For students who are deaf or need assistedngeaske this link-
http://gri.gallaudet.edu/ccg/

- Students with Disabilities: Most colleges have adaptation and plans to halests who may have
learning disabilities or need extra attention dgitimeir post-secondary pursuits. Contact an adamssi
counselor to find out what accommodations can beéema

10. Find information on colleges

There are many online and print resources to ymlpsearch through the plethora of college options
out there. See your school counselor for printeterrad on finding colleges that fit your needsydiu desire
to search online for information there are sevieedpful websites you can browse. Below is a lish &éw
good online websites that can help bring claritgt distinction to your college choice.

www.collegeboard.com click on the Students link. You can search layesbr name of college.

www.collegeview.com+ search for schools by name, area of study,cation.

www.collegeparents.orgsource for parents and students to search fihens for college information

www.mycollegeguide.org/collegesearciimple page that searches for your college basgur imput

11. Comparing various colleges

The best way to compare colleges is to actuadlif the school. While this is ideal, it is not nesarily
practical or cost effective. There are several ¢asyse comparison services online.. Also, if yoowk what
subject area you want to pursue it is wise totbalschool and ask to talk with the department teathat
content area. They usually know more about thexgths and weaknesses of their program.

www.collegeboard.com click on the Students link. The comparison iskn the left hand side.

www.collegeview.com/collegesearetsearch on the map and compare up to 3 schoas®page.

http://www.collegeinvest.org/pdf/comparecollegestipaf - form for you to use to compare colleges without
using an online form

www.getreadyforollegeorg/pdfGRLCollegeComparisoWorksheet.pdf paper for you to use to compare
colleges without using an online form
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How to apply to a college

12. Filling out an application

The following are recommended steps for a studestibmit a majority of online or printable college
applications. Each college website has a slightfer@nt application but in general these stepsleep a
student successfully fill out the appropriate imi@tion. There is also a list of generally requideduments at
the end of the application steps.

1.

2.

oo

o~

Find the schools online application (you may havereate an account or login name) or print off the
application.

Once you have gained access to the online applicati printed the application, begin filling oueth
appropriate fields.

If you have not decided on a specific major, dowotry. Many colleges to do not require this
information prior to admission to their school. Hoxer, it may be necessary for students who are
applying for scholarships that are only availablstudents in a certain degree program.

Make sure you save your online application perialtifc Typically, you can return later to complete
the application without losing any of your worknécessary.

Rogers High School CEEB code: 242110 (locationmplieation form varies)

Make sure you accurately record your high schooA@Rd class rank because it will also be reported
on your official transcript.

You can look up your ACT scores (for a fee) onlifledays after you take the test.

If the school has a separ&@eunselordocument for their application process pleaset jouh the pages
and give to your counselor.

MAKE SURE YOU SIGN AND DATE YOUR APPLICATION. An gglication can be rejected
without a signature. Online applications are tyjtycalectronically signed and will not be submitted
until they are e-signed.

10. Submit your application per the schools instruction

Once your application is complete, you will neeadtlect several documents to send the school. Most
schools require the following pieces of informatlmefore they consider the student for enroliment.

O hrwWNE

Completed and signed application

Official Transcript mailed from the high school
Official SAT or ACT scores

Letters of recommendation (varies by school)
Essay (varies by school)

Application fee (ranges from $20-$75)

Once all these forms are received the collegeasititact you regarding your application. If you coetgd the
online application, be sure to check your emaihsfalder or bulk mail folder because college/unsigr
emails may be mistakenly filtered there. Some skshpimvide the ability to check your applicatioatsis by
logging into your account. If you still have quesis feel free to call the college and talk withaaimissions
counselor about your application. Read “College lfgapion Requirements” if you want detailed infortoa
about the six requirements listed above.

© Dan Schmoyer 2009

-12 -



13. College application requirements

Applications vary from college to college, but mosquire some or all of the following parts:

Application Form

In the old days (well, a few years ago), you hae application option—a handwritten or typed forroday
you can often apply online directly to an indivitlesahool or use the Common Application,
(www.commonapp.org, www.commonapplications.comggng your information just once.

Application Fee

The average college application fee is around &&me colleges charge up to $60, while others than'e
an application fee at all.) The fee is usually mfmndable, even if you're not offered admissionnivia
colleges offer fee waivers for applicants from loweme families. If you need a fee waiver, call todlege's
admissions office for more information.

High School Transcript

This form is filled out by an official of your higéchool. If it comes with your admissions materigtsu
should give it to the guidance office to compledesarly as possible. Some colleges send this faeuntly to
your school after receiving your application.

Admissions Test Scores

At many colleges, you have to submit SABAT Subject Test™, or ACT test scores. Test scare a
standard way of measuring a student's ability toaege-level work. ACT scores are available onlif®
days after you have taken the test (there is &ofethis service).

Letters of Recommendation

Your entire application should create a consigpentrait of who you are. Many private colleges gsl to
submit one or more letters of recommendation frameaher, counselor, or other adult who knows yell.w
Many Minnesota State schools do not require tresgai\WWhen asking someone to write such a lettesutee
to do so well before the college's deadline. Soppdications include a form letter to be given tayperson
of choice. If so, you should use their form, buhiéy do not have one you can visit your counseloeceive
a letter of recommendation form letter.

Essay

If you're applying to private colleges, your essétgn plays a very important role. Whether you'réing an
autobiographical statement or an essay on a spéedime, take the opportunity to express your iddality
in a way that sets you apart from other applicavitske sure you have someone else read your eskag be
you submit it. This helps to minimize the numbeposgsible mistakes.

Interview

This is required or recommended by some collegesn i it's not required, it's a good idea to getan
interview because it gives you a chance to makersopal connection with someone who will have aean
deciding whether or not you'll be offered admissibyou're too far away for an on-campus intervjiésy to
arrange to meet with an alumnus in your community.

Audition/Portfolio

If you're applying for a program such as musig, @ardesign, you may have to document prior work by
auditioning on campus or submitting an audiotapges, or some other sample of your work to denraiest
your ability.

The Sum of the Parts

Your entire application should create a consigpentrait of who you are and what you'll bring te ttollege.
The more the pieces of the puzzle support one isspR, the more confident the admissions commutide
be in admitting you. If the essay or interview cadicts information you gave on other forms, yowyroause
them to have doubts about accepting you.

If all the parts of your application are filled dudnestly and carefully, with an attention to yoanviction
that each school is a good match for you, you@aithe across in the best light possible.

Preceding information retrieved frohitp://www.collegeboard.com/student/apply/the-agation/115.htmbn Jan. 2009.
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14. Letter of Recommendation

Some college and many scholarship applicationsmegeicommendation letters. Some specify the
recommenders—teachers, employers, or personal iatguees; others simply indicate the number of
recommendations required. Select recommenders whw kou well and who can write competently. Well-
meaning friends may write glowing comments, butrggrammar and unprofessional appearances make
negative impressions. Choose recommenders whawiié specific statements about you—not remarks tha
could apply to any student. Generic comments reliidle about you and do not help you stand oubagithe
applicants. Many teachers are bombarded with &tttrecommendations from students. Only ask if yeed
one, and make sure you ask them early. Many teaseeilimits on the number of recommendations widy
write.

Solicit college recommendation letters politely amgreciatively. Allow your recommender plenty of
time; requesting a recommendation at the last rairsuinconsiderate. People who write the best
recommendations are usually very busy. You dorfttwae written by someone who feels hurried or is
irritated with you.

Retrieved fronhttp://www.collegeview.com/articles/CV/applicatilgtters_recommendation.htiml Jan. 2009.

15. Common Application Links

Common Applications are online sites that allow yo fill in one application and have it sent to a
number of college or universities. This may be adyeesource if you are applying to a number ofsitigools
on the Common Applications list, but not a good afsttme if only one of your colleges is listed.

www.commonapp.org lists schools by state that accept common agidics

www.commonapplications.corlists schools by state and regions that accapincon applications
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Financial Aid

16. Financial Aid Basics

Who Can Apply for Financial Aid?

All applicants to most colleges who meet each efftllowing can apply for financial aid:

-you must be a U.S. citizen (or eligible non-citiza lawful permanent resident)

-you must possess a valid Social Security number

-you must have a high school diploma or will reeebne

-you must be registered with the Selective Ser8yg&tem (if applicable)

-International students are not eligible to recdeaeral financial aid but may be awarded meribsatships
and/or other merit-based awards.

How Much Financial Aid Can | Receive?

Your eligibility for aid from the federal governmieis based on two factors:
(1) the cost of attendance (COA) at the colleggoofr choice

(2) your expected family contribution (EFC)

How do colleges calculate my EFC?

All colleges use a formula (the federal methodjetermine the amount of the federal aid for whioh y
qualify. Many private institutions have a form(the institutional method) to determine the amafrdid for
which you qualify, in addition to federal aid.

The Federal Method— Based on family income and savings, not inclgaiquity in the family home.

The Institutional Method — Based on income and savings, as well as othetsassich as home equity.

Financial Aid Terminology
COA
The cost of attendance (COA) includes a collegetson and fees, dorm or off-campus housing andcealm
plan, and estimated costs of books and supplessportation and personal expenses (phone clothing
toiletries, entertainment, pizza in your dorm aadasth.)
EFC
Your expected family contribution (EFC) is deteredrby analyzing your family’s financial information
-parents’ income
-family assets (bank accounts, stock funds, etc.)
-any unusual expenses your family has (such asrhaghcal bills)
-the number of children in the family
-how many children are in college
-how close your older parent or stepparent is ticerent age
To get an estimate of your EFC gohtitp://www.finaid.org/calculators/finaidestimatetpt
COA - EFC = Your eligibility for financial aid
Sources of Funds to Pay for College
-Merit-based scholarships (no repayment) offeregiday college or other sources
-Need-based grants (no repayments) offered bydédad/or state government, and by some colleges.
-Family/student savings, including 529 savings pland bank accounts.
-Federal work study: paid for hours worked
-Federal loans (must repay; lowest interest). Déifié types include Stafford, Perkins, and PLUS.
-State loans (must repay; low interest)
-Private loans (must repay with interest)
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17. Filling out the FAFSA form

Filling out the FAFSA form is the key to determigigiour financial aid package and your expected lfami
contribution. Filling out the FAFSA form can alse & time consuming process. Do not put it off. &etted
early and ask questions if you get stuck. Thankfule FAFSA website is designed to help you thioegch
step. Before you start filling out the form wmvw.fafsa.ed.gowmake sure you have the following documents
in hand.

Your social security number. Make sure it is catrec
Your driver’s license (if any)
Your most current W-2 forms and other records ohayoearned
Your (and your spouse’s, if you are married) 20@8d+al Income Tax Return
a. IRS 1040, 1040A, 1040 EZ
Your Parents” 2008 Federal Income Tax Return (if e a dependent student)
Your 2008 untaxed income records
a. Veterans benefits records
b. Child support received
c. Worker's compensation
Your current bank statements
Your current business and investment mortgagenmdtion, business and farm records, stock, bond
and other investment records
9. Your alien registration or permanent resident ¢drgou are not a U.S. citizen)

PwpE

oo

o~

These documents to NOT get mailed in with your RAleEN.

Identify Yourself

- Use your legal name as it appears on your S&aalirity card. Nicknames or aliases will causeoagssing
delay.

- Read the questions carefully. The words "you" ‘amdir" on the FAFSA always refer to the studewt, the
parents.

- Remember to count yourself, the student, asobtige people in your household who will be college
students during the award year.

Your Parents and the FAFSA

- If your parents are divorced or separated, temgavith whom you lived the most during the paationths
is the parent responsible for filling out the FAESAis is not necessarily the parent who has legstody.

- If the parent responsible for completing the FAR®s remarried, the new spouse must report theame
and assets on the FAFSA. Prenuptial agreementsrtwalearing on this requirement.

Your Dependents

- A legal dependent is a person for whom you prexadd will continue to provide more than half afith
support. Support includes money, gifts, loans, lmygood, clothing, automobile, medical and dextake
and payment of college costs. If you have a chi v¢ supported by your parents or someone else, yo
should answer "no" to the question that asks alegal dependents other than a spouse.

- If you have an unborn child who will be born bef@r during the award year (July 1 through Juneadd
will be your legal dependent, that child shouldcbanted as a member of the household.

Given the Option
- In the question that asks about your intereslifierent types of aid (e.g. work-study and studeans),
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answer "yes" to each question. Answering "yes" amgobligate you to accept a loan or work-studsifian,
nor does it guarantee you'll be offered either.wering "no" to these questions will not get you engrant
aid.

- Even if you qualify for the simplified needs tegbu should still complete the asset informatieat®n of
the FAFSA. Some states and schools use this intaym#or computing their own financial aid awards.

- By submitting the FAFSA, you give permission ¢ébeiase your information to the state aid agency Yo
cannot apply for financial aid without releasingstimformation.

What Counts as Income?

- The Earned Income Credit is considered "untaredme"” on the FAFSA. Other types of untaxed income
include retirement plan contributions made durimg year and military food and housing allowances.

- Taxable earnings from work-study jobs as welhag grant or scholarship monies that were repartegour
income tax return are counted.

- Prepaid tuition plans are not reported as assetee FAFSA.

Before You Send Your FAFSA

- Whether filing online or off, sign the form (yduise your PIN online) and get all the other regdi
signatures. If you don't sign the form, you wilkkeeve an SAR, but you will not receive aid.

- Do not include anything with the form when youihitaany enclosures will be destroyed. Likewige, not
write comments or notes in the margins of the fdfrthere are unusual family financial circumstascgou
should contact the school's financial aid admiatsirto ask for a professional judgment review.

- Make a copy of the form before mailing it. Yowngarint out your online FAFSA before you submit the
application.

- Submit the form on time.

If you don't understand a question or are haviaglile filling out the form, call the Federal Stuti&mn
Information Center at 1-800-4-FED-AID (1-800-433432.

Retrieved fronittp://www.infoplease.com/edu/fastweb/fafsatipd.imindan. 2009
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18. Financial Aid Scams

“CONGRATULATIONS! You have won a $10,000 scholagsfor college. To obtain your award, please
forward a $100 processing fee to...”

Usually, most parents and college-bound studentdduvmot go beyond those first words. Eventuallydsints
and parents come to realize that it was only alacltip scam. Instead of winning, they have lostwHtan
you determine which college scholarships and grargdegitimate? To avoid being the victim of a
scholarship scam, set up guidelines to identifyclttiollege scholarships might be of concern. Hezesame
common warning signs to look for when identifyiraipslarship scams:

Processing Fees

Scholarships that require a processing fee shaide a red flag. Some college scholarships addcogure
statement that guarantees the winnings and staestudents will be eligible for a refund. These a
additional scam slogans to ensure that college-thastudents will be comfortable as consumers. lhtye¢éhe
money never returns.

Rewards without Entries

For most students, writing another essay afterggthirough the college application process is teslidihen
an award is given without the student having tansitia college scholarship application, it is quateprising.
Basically, if you do not have to do anything todbgible, it may be a scam. Ninety-nine percentheftime
money requires work. Beware of awards without estri

Guaranteed College Scholarships

In the world of financial assistance, there is mearey guarantee. Guaranteed college scholarshyEs ne
materialize.

Free Seminar

This on-the-spot scam lures parents and studergening letters that ask them to attend a serminahich
the organization will present attractive matertalst guarantee students will qualify for colleghdarship
money. A fee is charged or may be deducted from lgank account. Your students receive a packadeawit
few scholarships listed. Often, other sources, sisctine school counselor or a credible databadiehavie
information on the college scholarships and grantésented.

Now that you know how to spot scholarship scamg; tan you protect your students from these scarmos? F
starters, never pay a fee. A scholarship is amgift a given group. Why should anyone have to pgytcess
a college scholarship application or to receivaaard? Also, if it sounds great, beware. Get more
information about the organization. Call the BeBesiness Bureau or visit the Web site at www.btgp.o
When dealing with scholarship organizations, bergand determine whether a group's name seems to
masquerade as a federal organization or a chaigabbram.

Many scholarship databases provide accurate amdlekources. Ask your students' school coungsfare
your students apply. Getting the right informatc@m help you avoid scholarship scams and earnhgu t

biggest reward of all.

Deborah Hardy is director of guidance at Irvingtbiigh School in New York.
http://www.collegeview.com/articles/CV/financialésgholarship_scams.html
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Scholarships and Grants

19. Types of Scholarships and Loans

The federal government hands out more free monegoltege than anyone else. Here’'s what's available

Pell Grant:

What is a Pell grant?A Pell grant is a federal grant awarded to needydédined by the federal government)
college students.

How big of a Pell grant can | receiven the fall of 2008, the maximum Pell grant is $1,7

How can | get a Pell grant?Students and parents must fill out the Free Appibn for Federal Student Aid
(FAFSA). Students with an expected family contribat(EFC) of $0 can receive the maximum Pell grant.
Those with higher EFCs get smaller grants. Thosle B#Cs above $4,041 will be disqualified for Rglnts.
Almost all Pell grants go to students whose farsiliave incomes of less than $50,000 a year.

How do | collect my Pell grant?Pell grants are usually paid directly to your eg#, which uses the money

to pay off any tuition, fees, room, board, or othi#is you may owe the school. If there is any moledt over,
the school will forward it to you.

Academic Competitiveness Grants

What is an ACG? A federal scholarshipf up to $1,300 for very needy first- and secoedsycollege
students who have taken tough courses while in $otlool or achieved a B grade-point average duhiag
first year of college.

How much can | get from the ACG program?Freshmen can get up to $750. Sophomores can tcofido
$1,300.

How can | get an ACG?Students must first fill out a FAFSA. If their sibl determines that they are so
needy that they are eligible for a Pell grant @gfly, family income of less than $50,000), theyl wi
automatically be considered for the ACG.

How will my ACG be paid? Awards are generally sent directly to your schadlich deducts any money you
owe and sends you a check for anything that's left.

SMART Grants

What is a SMART grant? TheNational Science and Mathematics Access to Retalenigrant (National
SMART grant) is a federal scholarship awarded gi+achieving, low-income students.

How big are SMART grants? Upperclassmen can receive up to $4,000.
How can | get a SMARTgrant? You must be in your third or fourth academic cgdleyear, eligible for a

Pell grant, enrolled full time, majoring in mathems, science, technology, engineering, or a @itioreign
language and maintaining at least a 3.0 grade-pwiErage.
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How do | collect my SMART grant? SMART grants are usually paid directly to yourlege, which uses the
money to pay off any tuition, fees, room, boardpthrer bills you may owe the school. If there ig amoney
left over, the school will forward it to you.

Information retrieved fronhttp://www.usnews.com/articles/business/payingefiitege-for-students/2008/04/10/what-are-the-masthmon-kinds-of-need-based-
grants.htmlin January, 2009

The federal grant programs are aimed at the ndestiegents, and provide aid that does not have tepaid.
They are often combined into a single financial@adkage by institutions.

Pell Grant Program

The Pell Grant program provides grants to low-ineamdergraduates to help them pay for college. In
2002-03, this program provided $11.6 billion inmgsato 4.8 million undergraduate students at 5,900
postsecondary education institutions. Individualngs ranged from $400 to $4,000; the average grant
was $2,411. The average family income of Pell Gradpients who were dependent on their parents
for financial support in 2000-01 was $21,599. Therage income for financially independent students
was $13,658.

Supplemental Educational Opportunity Grant (SEOG) Rogram

The SEOG program provides grants to low-incomeesitg] and generally helps supplement the aid
they receive from Pell Grants and other sourcedei@ funds provide for 75 percent of the award; th
college or university contributes the remainingp2scent or more. In 2001-02, the program provided
$691 million in federal funds to approximately t#llion students at approximately 3,800
postsecondary institutions. In 2001-02, awardsedrfgom $100 to $4,000; the average grant was
$581.

Leveraging Educational Assistance Partnership (LEAPProgram

This program, which provides incentives for stateprovide grants to students who attend college,
has played a significant role in encouraging ewtaye to create and maintain its own student grant
program. States are required to provide at leagiebfent of the funding for this program. In 20@.,-0
federal LEAP funds provided $50 million in grantsstudents who attended postsecondary education.
Including state matching funds, approximately 2ionl students receive LEAP funds in 2000-01.

Federal Loan Programs
These loans are guaranteed by the federal govetnarehare designed to give students flexible rejsayt
options.Loans must be repaid.

Federal Family Education Loan (FFEL) Program

The FFEL program makes loans available to studamsheir families through some 7,100
participating private lenders. The federal guaramietects FFEL lenders against loss from borrower
default. In 2001-02, the program made 6.3 millioarlis for a total amount borrowed of over $29
billion.

William D. Ford Direct Student Loan Program

The Direct Student Loan program uses federal Trgdands to provide loan capital directly to
schools, which then disburse loan funds to studdis program began operation in 1994-95 with
approximately 7 percent of total U.S. student lgalume. In 2001-02, it made 3 million loans for a
total of over $11 billion.
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Both FFEL and Direct Loans feature three type®oahs:

Subsidized Stafford Loans —Fhese are subsidized, low-interest (no more th2h gercent) loans
based on financial need. The federal governmerd ffayinterest while the student is in school and
during certain grace and deferment periods. In ZW)Ialmost 5.6 million loans were issued,
representing $19.5 billion. The average loan wasapmately $3,500.

Unsubsidized Stafford Loans —Fhese loans are offered at the same low ratesbssdized Stafford
Loans, but the federal government does not payastdor the student during in-school, grace, and
deferment periods. In fiscal 2001-02, 4 milliondsavere issued, representing $17 billion. The
average loan was approximately $4,140.

PLUS Loans —These loans are available to parents of depennel@rgraduate students, and have an
interest rate of no more than 9 percent. The fédernzernment does not pay interest during deferment
periods. In fiscal 2001-02, approximately 612,08ans were issued, representing $4.6 billion.

Perkins Loan Program

This program provides low-interest (5 percent) bmundergraduate and graduate/professional daiddro
demonstrate financial need. Loans are providedutiitra fund consisting of new federal capital cdnitiions
(FCC), institutional contributions, and loan repays from prior borrowers. The FCC is matched 25qrd
by colleges and universities. Undergraduates @il to borrow up to $3,000 per year, for a maxmof
$15,000. Graduate students are eligible to bormpwoub5,000 per year, for a cumulative maximumlgding
undergraduate Perkins Loans) of $30,000. In 20QxH&2program made loans to about 695,000 stu@énts
approximately 2,700 institutions. Over half of fban funds go to students with family income of 80 or
less.

Other Federal Programs

Federal Work-Study (FWS) Program

This program provides part-time jobs to undergréeikiand graduate/professional students who use the
earnings to finance their educational programseFadunds cover up to 75 percent of wages, wigh th
remaining 25 percent or more being paid by collegesuniversities or businesses. In 1997-98, ttagram
provided $1.2 billion in federal work-study funasapproximately 990,000 students attending 3,900
postsecondary institutions. In 2001-02, averageestuearnings from the program were $1,230. Hathef
recipients came from families with income less tB830,000.

TRIO Programs

These programs are designed to help low-income &ares enter and complete college. TRIO provides
services to over 750,000 low-income students, gholy assistance in choosing a college; tutoringsqeal
and financial counseling; career counseling; antkplace visits. Two-thirds of the students servagm
come from families in which neither parent is degé graduate and total income is less than $24,000

Specialized Federal Programs

Federal aid is also available from a variety ofrages outside the Department of Education. This aid
including fellowships, internships, grants, andigacan be need-based or merit-based, dependitiggon
program. These programs include: Graduate Assisten@reas of National Need, National Science
Foundation predoctoral fellowships (minority anshgel graduates), the Robert C. Byrd Honors Scliar
program, and college grants provided to volunteetse Americorps national service programs. These
programs provided more than $2.7 billion to studémt2001-02.
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State Programs

The federal Leveraging Educational Assistance Reship (LEAP) program, which provided states wifio $
million in matching funds for 2001-02, has playesignificant role in encouraging every state tcateeand
maintain its own student grant program. In 2001gd&te contributions to SSIG and other grant progra
provided students with $5 billion in assistancet&toan programs provided $634 million. State paots
accounted for approximately 5.6 percent of allaudilable in 2001-02.

Institutional Programs

Grants from institutional sources are the seconsgtrm@mmon type of aid available to students. NeBly
percent of available aid comes from colleges andeusities. Since 1991-92, institutions have mbwmnt
doubled the amount of grant aid they provide, f&8r2 billion to $16.9 billion in inflation-adjustetbllars.

Information retrieved fronhttp://www.acenet.edu/AM/Template.cfm?Section=Rayior College&Template=/CM/ContentDisplay.cfm&Camnt®=15030in January, 2009

20. Searching for scholarships

Navigating the internet for good scholarship arahgmwebsites can be an intimidating and frustrapiragess.
To help you reduce your stress and frustrationrabar of good scholarship and grant websites hage be
listed below. This list is in no way comprehensivet it does include many of the most popular aset u
friendly search websites.

http://www.careersandcolleges.congcholarship and grant search website

www.fastweb.org- scholarship and grant search website

http://www.students.gov federal government scholarship and grant search

www.collegeboard.com click on “students”, then go to “pay for collége

http://www.fedmoney.org/ comprehensive site for federal government lpgremts, and scholarships

http://www.scholarsite.com/scholarship and grant search website

http://scholarshipamerica.orgscholarship and grant search website

http://scholarships.fatomei.comscholarship list maintained by Paco Tomei, Ph.D.

http://www.collegeanswer.com/paying/scholarshiprad®@@ay_scholarship_search.jspearch engine hosted
by Sallie Mae, one of America’s leading collegen@@encies. (caution: because of their lendingsbh&sillie
Mae might not be the best resource for studentswiblo to stay away from college loans and debt.tixb
not as “freeing” as many sources make it out to be)
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Learning about the military

21. Why Military Careers?

When pursuing an interest in the military you wiknt to discuss and look into the basic entrance
requirements and perhaps get an overview of themsayvice branches. This is also the time to canghe
ASVAB test, which helps match a student's abilitigth an appropriate military career. If your schepstem
does not offer the ASVAB, you can go directly tteating center.

With or without ASVAB results, you can explore raliy careers, estimated compensation, and service
benefits. Educational benefits and tuition suppogtoften very appealing to young people. Discygsaid
clearing up misconceptions is also important, aartllead to realistic goals. At this point, you neyready to
visit a recruiter. With your help, they will knovotv to proceed and how to make the most of your esipee.

When most people hear "military training," the ffifsing they think of is boot camp (officially knawas
Basic Training). But the Military is committed toqviding cutting-edge training throughout an indival's
time in the Service.

After new recruit or officer training, service meerb typically go to Advanced Individual TrainingI{3,
which is functional training for their assigned opational fields. AIT is a classroom environmemitar to
college or junior college. In fact, the Americanudoil on Education certifies more than 60 percédnt o
advanced training courses as college credit. Tagiachools are located throughout the country temiding
lasts from a few weeks to a few months, dependmthe complexity of the subject matter.

The U.S. Armed Forces offer training using a vgr@dtmethods to enhance the learning experience and
provide the right training at the right time to\seemembers.

Instructor-Led Training

Many courses are offered in the military througsidence programs and instructor-led classroom iafdi f
training. Although the Military offers the latest éLearning technologies, sometimes there is nstgute for
having a real person in front of you who can ansyeerr questions. The instructors who train our taiji
forces are highly qualified and strive to providedents with the knowledge they need to succeed.

Distance Learning

With advances in computer technology, the Militaag been on the leading edge of producing learning
experiences that can be provided anytime and amgibex large, dispersed community of learnerstaDise
learning allows servicemembers to take a wide tyagécourses via the Internet or CD-ROMSs to enleanc
their skills and advance in their careers. Thromggractive multimedia instruction (IMI), studertan
experience various levels of interactivity, rangfrgm basic knowledge transfer to complex decisi@king.

Simulations

The Military uses advanced modeling and simulattongrovide realistic training environments thabai
servicemembers to practice skills and decision ngaki situations that would be costly or dangerous
execute in the real world. The Military often usealistic computer-generated battlefield models ather
types of simulations to support joint-force tramirSuch models can be used to practice the moveonent
coordination of forces, for example.

Role Playing

The Military uses role-playing exercises to teaehision making in complex situations involving pkop
representing a variety of positions. In these azes; students adopt a specific assigned role e o
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actors/participants may be brought in to repreddfarent roles, personalities, motivations, andKggounds.

Practical Exercises

In many career fields, practical exercises provigleiable hands-on experience that enables therdttmgain
proficiency and confidence performing a particar of skills. Practical exercises are an impornpamt of
many training programs, especially those invol\sagentific, technical, mechanical, or maintenaned-a
repair skills.

Information retrieved fronhttp://www.todaysmilitary.com/benefits/trainiimg January, 2009

22. Which branch of the military?

Each branch of the military has a specific desmgh @le. Which branch you decide to pursue is uyotn

and contingent on several factors. Location, farsilyation (single, married, kids), and future eargoals
outside the military all come into play when chagsin which branch to serve.

The U.S. Military consists of five active-duty sems and their respective Guard and Reserve Wlits.
branches are equal parts of the United States tinéd Services, headed by the President as Commamder
Chief. The Army, Marine Corps, Navy, and Air Fofa# under the jurisdiction of the Department offBrese
(DoD). The Coast Guard reports to the Departmehiarheland Security during peacetime and to the DoD
(by way of the Navy) during wartime. The informatibelow was taken fromvww.todaysmilitary.com

As the oldest branch of the U.S. Military, the Arprptects the security of the United States
: and its resources.

Army Reserve

The Army Reserve trains part-time near home uetlded, deploying alongside the Army.

Army National Guard

Army National Guard members deploy with the Armyaopart-time basis, with a special focus on
homeland security and relief programs.

2 Jﬁ:‘; The smallest branch of the U.S. Military, the Mari@orps is often first on the ground in

e éf combat situations.

&
Marine Corps Reserve

Marine Corps reservists train domestically untéded, then deploy with the rest of the Corps.
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The Navy defends the right to travel and tradelyrea the world's oceans, and protects
national interests overseas.

Navy Reserve

The Navy Reserve trains servicemembers close tehontil they are needed in action.

o )
\ / The U.S. Air Force protects American interestsaahé and abroad with a focus on air
power.

Air Force Reserve

The Air Force Reserve gives servicemembers thertypty to train and serve on a part-time basis, as
needed.

Air Guard

The Air Guard trains part-time to assist in donmedisasters and international conflicts.

The Coast Guard protects America's waterways apkbgewith the Navy during wartime.

Coast Guard Reserve

The Coast Guard Reserve offers a part-time Seoppertunity for servicemembers to train near
home.
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23. Whom do | talk to?

So, you've decided to explore all the military ha®ffer you. Now you have questions that needeto b
answered by a real person, not just an internetlse®@ho do you contact a recruiter? What do ydutiasm?
Are you obligated to sign up if you meet with theB&low is a list of questions you should ask yearuiter.
By contacting your local recruiter you are NOT signup to enter the military. Rather, you are rejing
more information so you can make an informed denisi

Contacting a recruiter:
http://www.todaysmilitary.com/contact-a-recruiter

Questions to ask your recruiter:

General Questions

- How is your service branch different from the offter

« What is the recruiting process like from beginniagend?
« Why should I join the (Service)?

« Do you have any special incentives to join?

- What's the Delayed Enlistment Program?

Basic Training

+ What really goes on in Basic Training?

- What's the balance of classroom and physical trgihi

« What kind of condition do you have to be in at $kert?

« What are the physical standards candidates haveét?

« What are training and drill instructors like today?

- What percent of people who start Basic Training plete it?
« Can two friends go through Basic Training at th@sdaime?
- Do women receive "military haircuts" too?

The First Term

« How long does the first term last? Do you have paots of different lengths?

« Can an entrant choose the military job he or sh&s®aHow is the job assignment made?
« Can you describe a couple of jobs?

- Can atrainee choose to serve overseas?

« How much does a new recruit get paid and whathedenefits?

« How often are servicemembers promoted?

Education

« What kind of training comes after Basic Training?

« How good are your military job-training schools?

« What are all the ways a servicemember can earagmliredits during enlistment?
« What are your tuition support programs? How doesrdarant qualify for them?
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Finding a job

24. Job Search

You've probably heard that finding a job is a jobtself. You've got free time, but make sure ypardel that
time well. Your search for a job will go hand inngawith your values, interests, skills, and futgoals.

Find something you like, not just something easyay the bills. Below are some ideas on how torbagob
search:

Tell everyone you're looking

One of the best ways to land your first job (or gotyfor that matter) is to be referred by someahe knows
you. So tell your family, friends, and neighborsawvmterests you, what kind of job you're seekitugd don't
be afraid to ask questions or for advice.

If you know people who are in your career fieldrakerest, ask them how they started out. Make suverite
down any names, numbers, or information that nmigip you in your search. And remember to make abte
who gave you the referral. This way you can useefering persons name instead of calling someonef
the blue and trying to explain how you got theintawt information.

Be sure to follow up with everyong&ry to set up meetings with these people, evgoufre simply asking for
information. Be honest, be yourself; the rest waine. And don't forget to thank anyone who helps yven
for the smallest of favors. This is called netwarkilt is a powerful tool, and it works.

Use online resources

There are many useful sites that focus on careanpig and job searching. To find them, learn ®the
major Web search engines. Use words like "entrgll@bs,"” "internships," "volunteering,” "first jgbor a
word or phrase (like engineering, veterinary schoophotography) indicating the kind of job for i you
are searching.

Be bold. Walk right in and ask

If you have a place you'd love to work, get yowsur@é together, dress appropriately, and head itorfgas
you look presentable, have a good résumé on haddstap by during working hours, it can't hurt tolin at
a few places of business to ask about jobs andrappties there.

Select a handful of places you think look interggtnd go for it. Ask for the human resources depamt
and be prepared to tell them some good reasongauise interested in working at this place.

Before you go in, think about why you are interdstethis company or organization. Why would ydeelio
work there? What could you contribute? What satsglace apart from other similar companies? Before
leaving the meeting, make sure to get the namelmadt telephone number of the person with whom you
spoke. And make sure to follow up within a week.
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Keep in touch with your school's guidance counselor

Graduating from high school can be an exhilarasing challenging time. For some people, decidingmgb
right to college or to take time off is the righaailsion, but it is not to be taken lightly. Youhsol guidance

counselor can be a wonderful resource, helpingwmover your skills, your strengths and weaknesses,

interests, your personality.

Based on that, the counselor can offer many toolseks, CD-ROMs, vocational software—to help you get
started searching for a job or honing skills fdutre job or internship. Be sure to ask about ethmwork
internships, plans for Career Day, and when thétdmyl Services are visiting your school. The dsopen—
try walking through, even if you don't quite knovhat's on the other side.

Information retrieved fronmttp://www.myfuture.com/beyond/findajob_all.himDanuary, 2009

25. Interviewing

You have worked your tail off to get an interviemdanow you are mind is spinning in anticipatiortloe one-
on-one meeting. Here are a few tips to help sleawntiental wheels down and relieve some stress as you
prepare.

Ten Steps for a successful interview
(not a guarantee of a job, but at least you wowrt fiourself):

1. Small Details

Small things say a lot about your preparation lierihterview. Get the pronunciation of all goodd aervices
right. If you're meeting someone with a jawbreakame, call the secretary and get it right. Nail dgab
titles.

2. Corporate Culture

Dress appropriately for the corporate culture. Fiotlwhat employees generally wear each day arditkig
a notch. If it's jeans and a T-shirt at a dot-ckhgkis and a sports coat or a blazer and a sKirtwijust fine
for the interview. When in doubt, overdress.

3.Kill The Cell Phone
Turn off the cell phone during the interview. Aging cell phone tells the interviewer that you'od serious
about the job. Always make eye contact with thes@eryou're speaking to.

4. Breaking News
Always read the latest news about the company traimg of the interview. You don't want to be catigh
surprise, and the ability to discuss the latestemderscores your interest in the company.

5. Work Samples

Work samples are pieces of information that youehavmpleted, demonstrating what you can do or have
done in the past. Examples: papers, projects, imdtia productions, etc... Send work samples to the
company prior to the interview. Bring extra coptieshe interview as a backup. Always have sevedabe
copies of your résumé tucked in your briefcase. ifiba is to let them see tangibly what you canatdlem.

© Dan Schmoyer 2009 - 28 -



6. First Impression

Always run your cover letter and résumé throughsibeldl checker. Then have an eagle-eyed friendffrad
it. This sounds obvious, but many candidates fluand a bad first impression is hard to overcoassuming
it's not a killer.

7.Keep It Short

Limit your cover letter and résumé to a maximuntvad pages each. Hit the highlights, and leave ttseamd
grits of prior jobs to the interview. A résumémganded to grab an interviewer's attention--novisl® chapter
and verse of your entire career.

8. Play It Straight

Write both your cover letter and résumé in cleaspclanguage. Don't exaggerate your accomplishsnant
fudge on your education. But don't dumb things deitiner. If you're in a highly technical field, the
interviewer will know what you're talking about.

9. Be Memorable

You've got to distinguish yourself from the packauydo this by being top-notch and offering the eyget
something other candidates don't. Loud coats @sdoti mini-skirts will create an impression, but tie one
you seek to make.

10.Say Thanks

At the conclusion of the interview, always thank thterviewer for taking the time to discuss jobgpects.
Give a short recap of what you can do for the camzand say why you're the best candidate for theSay
that you'll follow up in a week with a phone c&@llfirm handshake says a lot on your way out therdoo

If you want more information from CEO’s and HR dgp@ent head’s read this article:
http://money.cnn.com/2008/02/12/news/economy/jotiting.fortune/index.htm

Things NOT to say at a job interview:

(taken fromhttp://money.cnn.com/2007/10/10/news/economy/durolas.fortune/index.htm?postversion=2007101ihl2anuary, 2009)

(Fortune) -- Even in a relatively strong job marketan be tough to make yourself stand out froe t
competition. So it seems some job hunters thesg a@yresorting to, um, innovative (or is that @éeafe?)
ways of making sure their interviews are unique @rgsnorable.

In a poll of hiring managers, Accountemps (www.asgemps.com), a worldwide accounting-and-finance
staffing firm based in Menlo Park, Calif., asked/Hat is the wackiest or most unusual pitch youwarti
from a job seeker about why he or she should gejotb?"

Here are the top ten:

The job hunter...

1. "...told me to hire him because he was allet@ignemployment.”

2."... said that we should hire him because heldvouake a great addition to our softball team."”
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3. "...said he should get the job because he maddyt applied three times and he felt that it was his turn
to be hired."

4."...said we had nice benefits, which was goathbse he was going to have to take a lot of leatesa
coming year."

5. "... drafted a press release announcing thdtagehired him."

6. "... explained that he had no relevant expeadacthe job he was interviewing for, but his frdedid."”
7. "... delivered his entire cover letter in thenicof a rap song."”

8. "...told me she wanted the position becausevstmeed to get away from working with people.”

9. "...brought his mother to the interview andhet do all the talking."

10. "...when our company moved to Texas, gave sisdsume in a ten-gallon hat."

26. Planning ahead for career growth

Okay, so you have a great job and things are go#lh You are excited about how well your careegasg
and want to advance in your chosen field, but dimdw how to expedite the process. In her arti@gdtegic
planning for career growth”, Leigh Goessl hits savhéhe major areas an employee can increasegkidior
knowledge in order to set themselves up for cagemnth and expansion. The following is her list of
recommendations{tp://www.helium.com/items/1289264-how-to-stratediiy-plan-for-career-growh

Strategic planning for career growth is a worthvehgoal to pursue. If you continually think aboutysao
expand your personal and professional developntleistwill be extremely valuable to your career gthw
There are many ways you can strategically planrdeoto make yourself more marketable and attractoy
companies as you climb that corporate ladder. Sappgoaches you can pursue are higher educatiod, fin
ways to update and broaden your skill set, netwattain longevity and join niche organizations.

*Education

It used to be that landing a solid job was possthiil the right skills or a two year college degréais is not
so much the case anymore, more often than notderdo continue to climb the ladder you may neegiao
back to school. If you don't have a bachelor degoe@ven in some cases a master’s degree, thaginght
to think about pursuing a degree program to enhayae resume and your personal knowledge. As job
markets become more aggressive and positions h&oderd, attaining additional higher education mgiye
you that competitive edge to continue upward momemeyour career.

Fortunately many colleges have recognized the faedigher education and have designed degree pnogr
specifically towards working adults. The optionfedd are limitless. Most colleges offer night aneekend
classes and some offer entire degree programs@niihis allows you to pursue a degree with thelfikty
you need in a way that works for you.
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*Update and broaden skills

Even if you have an advanced college degree asddmlly grows, jobs will transform in order to
accommodate changes and with this comes contiradngation. This doesn't mean you need to acquire
another college degree, but you may need to tdk@vanon-credit classes in order to grow or round wour
personal knowledge base and keep up with the times.

If your job offers training it is a wise idea tokadvantage of any opportunities which come yay. Whis
will broaden your knowledge and make you morelflexand versatile in career growth as new positions
open up.

*Network

Networking is a fantastic way to strategically pleareer growth. As you outgrow your current job avait
to pursue other opportunities, the more people koo the better chance you have of getting yourifothe
proverbial door.

When the opportunity comes your way to meet witbrgieople at dinners, expos or other businessteies
a great idea to jump at the chance to attend; yewen know who you might meet.

One of the benefits is you can also network onrtegnet. Join forums or groups which relate to ybeld
and talk with others. You can also consider joinimdine professional social networks.

*Longevity

Finding a position and sticking with it is a waywycan promote your own career growth. If you ar@in
position that has opportunity for promotion and yiie your company, it is a good way you can growry
career.

Each position you work you learn more about thetipalar industry and business and make yourself
invaluable and as promotions come up, throw youn@anto the hat for consideration. Your face wal b
known and you'll have an in-depth knowledge ottirapany which may be attractive to the personnilglo
the hiring.

Many companies prefer to hire from within becausmn be more cost-effective due to lower costsaining
and the bulk of the human resources aspect ofdnigralready done. This is a time and money sdubey
have candidates already in the company who havedhéeskills and knowledge needed.

*Join organizations which relate to your career

There are many professional organizations whichteeto specific fields. Try and join a few whicther can
associate you with a field you are already in oyatl are continuing your education you can join
organizations which relate to your desired field.

There are many different techniques you can tistrtategically plan to grow in your career and ackgeyour
dream job. It takes a bit of time, effort and patie, and in some cases, a little bit of moneyjrbtite end
usually pays off. Any investment you make, whetiogretary or time, will pay off in the long run.
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27. Mentors: Two are better than one

The mentor-protégé relationship. It's a conceptahiginated in Homer'®©dysseylt was even discussed in an
episode ofSeinfeld According to many experts, everyone should partakt. That is, anyone who hopes to
have a successful career.

The mentor is more experienced than his or heépggotHe or she possesses the wisdom that onlyierper
can provide. The protégé is someone who is lootangove up the career ladder, usually followinghe
footsteps of the mentor. The relationship benéfith mentor and protégé. The protégé receives gogand
helpful advice. Invitations to industry events amisloductions to industry higher-ups may be fortinong.
The mentor benefits from the opportunity to stréegthis or her leadership skills.

Mentoring relationships may be formal or infornmfabr example many companies have programs for
matching new hires with those already establishetieir jobs. Professional organizations may akseeh
mentoring programs available.

Tips for Finding and Working with a Mentor

- Choose a mentor whose goals are similar to your. own

« Find someone who is on the same career path you are

« Your mentor should have time to give to this relaship.

« Take the initial step in establishing contact vatphotential mentor since you are the one who will
benefit the most from the relationship.

« You must find the time to participate in the redaship with your mentor.

Retrieved fronhttp://careerplanning.about.com/od/workplacesur\i@anentor.htm
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